Borough of Markleysburg
PO Box 25, Markleysburg, PA  15459-0025
Phone: (724) 329-1459  Fax: (724) 329-1459
Email: markleysburg@markleysburg.pa.us
Web Address: www.markleysburg.pa.us

RECORDS RESEARCH AND COPY SCHEDULE

As adopted May 1993 & updated January 6th 2003.

1)  Examining Records

        a)  For records that have to be researched, request must be in writing and be specific

        b)  Appointment must be made with the Secretary. Appointments will be made within seven (7) days after request is received. Council members will be given access within 48 hours of request.

        c)  No records or documents will leave the possession of the Secretary.

        d)  Research fee will apply to locate records requested.

NOTE: Council members removing records, including the minute book will be required to sign the appropriate documentation assuming full responsibility for these items.
RESEARCH FEE: $6.00 for 30 minutes or any fraction thereof, after the first 20 minutes.


2)  Copying Records

         a)  If more than 3 items are requested, the request must be in writing and be specific.

         b)  Residents may make copies of records with their own equipment at the Borough Building by appointment. Appointments will be made within seven (7) days of request.

         c)  Cost for copies will be as follows:

               1 - 10 copies     .50 per page

               1 - 20 copies     .45 per page

               1 - 30 copies     .40 per page

               1 - 40 copies     .35 per page

               1 - 50 copies     .30 per page

               Over 50 copies     .25 per page

Copies of records may be mailed if requested. The fee must be paid up front, plus the cost of postage.

Copies of Maps - $3.00 per page plus postage costs.
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